
Infinite Campus 
Adding Canned Comments 

 
 

1. Make sure you have “Use Canned Comments” checked in Grade Book, Settings, Preferences 
 

 
 
 
 
2. When the Grading Window is open, you will see the area where you enter comments (canned and 
teacher-created). 
 
 

 
 
 
3. Click on CC to see the list of canned comments 
 



 
 
 
 
4. Click in the cell to type your own comment 
 

 
 

 
 

 
5. Save 


